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2. International Travel Concurrence Form
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1. Financial Report Form

2. Cash Statement

3. Budget Activity (1,2,3,....) including: p

Travel, accommodation, stationary,.....

4. Activity Report
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Advance and Reconciliation Schedule:

Bi-monthly Advance [Bi-monthly Financial
Request Due Dates: |Reports Due Dates

By the 20t of the month |By the 15% of the month
before the advance after the advance period

period is November- November-December, the
December, the advance |reconciliation report is
is due October 20) due January 15)
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Advance Request 1
(for Sept-Oct) submitted August 20

October November December January
20th 15th 20th 15th
Advance Request 2 Advance Request 3
(for Nov-Dec) (for Jan-Feb)
Reconciliation 1 Reconciliation 2
(for Sept-Oct) (for Nov-Dec)

Each advance is based on the reconciliation from one period previously. For example, you
will not get advance 3 until you have submitted reconciliation 1. No advance 4 until
reconciliation 2 is submitted.
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